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Risk Assessment - Fire
	Responsible Person

(Employer or other person having control of the relevant premises)

	Nicholas Hands

	

	Address of Premises
	Boundless Outdoors
Old Hollow
Malvern


	Postcode
	WR14 4NR


	

	Assessor:
	Nicholas Hands

	

	Date of Fire Risk Assessment
	April 2016


	

	Subsequent Review Dates



	Reviewed by



	Nuala Dalton
	Date
	02/01/2025

	Reviewed by

	Nuala Dalton
	Date
	06/01/2024

	Reviewed by


	Nuala Dalton
	Date
	20/01/2023

	Reviewed by


	James West
	Date
	31/03/2022


General Information
	The Premises


	

	Number of floors in building:
(To include basements)
	Office house:- 3
Chalet:- 2

Classrooms:- 1

North Block Common room:- 2

North Block accommodation:- 2

Staff House:- 1

Staff caravan:- 1

Staff flat: - 1
Dinning room and Kitchen:- 1

Equipment Stores:- 1

South block accommodation:- 2

Camping barn:- 1

	

	Brief details of construction:
(Date of construction, brick, timber, purpose built or converted)
	Office House:- 1890 Granite brick, slate roof
Chalet:- 1995 Wooden with steel sub-structure

Classroom:- 1982 wooden

North Block common room:- 1960 Brick base with wooden second flood, slate roof.

North Block accommodation:- 1985 Brick, slate roof

Staff house:- 1970 Wooden, cement tiles

Staff Caravan:- 1990 static caravan
Dinning room and kitchen:- 1924 Wooden, Cement tiles
Equipment Stores:- 1980, Brick, slate tiles

South Block accommodation & Staff flat:- 1914, Wooden, cement tiles
Camping Barn:- 1990, wooden

	Primary usage: 
	Office house:- offices / duty office over nigh bed
Chalet:- Client sleeping accommodation

Classrooms:- Function room
North Block Common room:- House keeping, maintenance stores, Games room
North Block accommodation:- Client sleeping accommodation 
Staff House:- staff accommodation 
Staff caravan:- Staff accommodation

Dinning room and Kitchen:- Kitchens, food stores, dinning area
Equipment Stores:- Activity equipment store rooms
South block accommodation:- Client Sleeping accommodation.
Camping barn:- cooking area


	Occupancy Profile

	Maximum number of persons in the         most highly occupied compartment              to be affected by an uncontrolled fire within 30 minutes, assuming no evacuation.
	WEEKDAYS
	WEEKENDS

	
	0000 to 0400
	60 / 110
	0000 to 0400
	60 / 110

	
	0400 to 0800
	60 / 110
	0400 to 0800
	60 / 110 

	
	0800 to 1200
	60 / 110
	0800 to 1200
	60 / 110

	
	1200 to 1600
	60 / 110
	1200 to 1600
	60 / 110 

	
	1600 to 2000
	60 / 110
	1600 to 2000
	60 / 110 

	
	2000 to 2400
	60 / 110
	2000 to 2400
	60 / 110

	
	

	Description of Occupants
	Mobility Issues
	
	Average Mobility
	x
	Vulnerability Issues
	


	Occupants Especially At Risk From Fire


	

	Sleeping occupants (Details of numbers - public/staff)
	Office house:- 1

Chalet:- 18
Classrooms:- 0

North Block Common room:- 0

North Block accommodation:- 46
Staff House:- 3

Staff Caravan:- 2

Staff Flat: - 1

Dinning room and Kitchen:- 0
Equipment Stores:- 0
South block accommodation:- 58
Camping barn:- 0 

	

	Disabled occupants (Personal Emergency Evacuation Plans in use when necessary)
	Chalet:- Maximum 4 occupants

	

	Young person’s under the age of 16
	Chalet:- 16
North Block accommodation:- 42
South block accommodation:- 52

	


Identified Fire Hazards
And Control Measures
	Electrical Sources Of Ignition

	Measures taken to prevent fires of electrical origin.



	

	Fixed installation periodically inspected and tested? (e.g. every 5 years)


	YES 



	Portable appliance testing carried out on a risk assessed basis?
	YES


	Suitable policy in place regarding the use of personal electrical appliances?
	YES 



	Suitable limitation and management of trailing leads and adaptors?
	YES 



	

	Identified Hazards 
	Control Measures 
	Risk Rating

	1. installations inspection
2. PAT testing
3. Personal electronics
4. Trailing leads
	a. Fixed installation inspection conducted every 5 years by independent company.
	Low
Low
Low

Low

	
	A. Trained member of staff to do regular PAT testing on all onsite electrical items. 


a. Policy is place for clients to use personal electrical items.

b. Limited plugs in buildings

c. Limited access to mobile sign and Wi-Fi. Groups less lightly to use items then charge them.

d. Groups recommended not to bring electrical items.

e. No multi plugs in any rooms.


	

	
	a. No multi plugs in rooms.

b. All long extension leads to be run around the outside of the room.

c. Temporary us of extension leads to be removed after use.
	

	Deficiencies: 


	Remedial Action Required: 

Look into PAT testing, possible training of staff.


	Smoking

	Measures taken to prevent fires as a result of smoking.


	

	Smoking prohibited in the building?
	NO


	Smoking permitted in appropriate areas?
	YES 


	Suitable arrangements for those who wish to smoke?
	YES


	

	Identified Hazards 
	Control Measures 
	Risk Rating

	1. Smoking in buildings
	a. No Smoking in or around buildings.
	Low

	2. Smoking areas
	a. Butts bit provided in smoking area
b. under 18’s to be supervised in smoking area.
c. visitors notified of smoking area on arrival
	Low

	3. Smoking arrangements
	a. No Smoking in centre kit.

b. suitable time made available to smokers.

c. no smoking on session.
	Low

	Deficiencies: 

	Remedial Action Required: 



	Arson/Deliberate Ignition

	Basic security against arson by outsiders or other persons appears reasonable.

	YES 

	

	Is there the potential for fire load/combustibles in close proximity to the premises available for ignition by outsiders?
	 NO


	

	Identified Hazards 
	Control Measures 
	Risk rating

	1. Unsanctioned visitors

	a. Lock all buildings and windows when not in use.
b. do not leave any flammables unattended on site.

c. Move combustible elements away from buildings. E.g. cardboard box etc.


	Low

	Deficiencies: 
	Remedial Action Required: 


	Portable Heaters 

	Portable heaters are used within the premises.

	 YES 

	

	Is the use of the more hazardous type (ie radiant bar fires or LPG appliances) avoided?
	YES 

	Are suitable measures taken to minimise the hazard of ignition of combustible materials due to these heaters?
	 YES 

	
	

	

	Identified Hazards 
	Control Measures 
	Risk rating

	1. Dry clothing
	a. All clothing to be dried in the drying rooms.

b. Wet towels to left over end of beds.
	Low

	2. Fan Heaters
	a. Fan heaters only to be used in emergencies and in supervised areas.

b. no fan heater to be used in wet areas.
	Low

	3. Heaters in bed rooms

	a. Where possible the use of oil filled radiators to be used in bedrooms
b. No items to placed over heaters.
c. where possible use oil filled radiators. If Electric radiators are used low capacitor one’s to be used. 
	Low

	Deficiencies: 
	Remedial Action Required: 


	General Comments:

Only portable fire that are suitable to be used with children to be use in the bedrooms 


	Fixed Heating Installations

	Fixed heating installations such as boilers are used within the premises.

	 YES 

	

	Are fixed heating installations subject to regular maintenance?


	YES 

	Are suitable measures taken to minimise the hazard of ignition of combustible materials due to these heaters?
	YES 

	
	

	

	Identified Hazards 
	Control Measures 
	Risk rating

	1. Gas installation
	a. all major works to be completed by gas safe engineers.

b. all heating appliances to be serviced and check every 12 months.

c. where suitable replacement with electric heating.

d. where suitable to use gas cut off valves and safety systems. 
	Low

	2. altering gas appliances

	a. all heating controls apart from thermostats to be behind locked doors.

	Low

	Deficiencies: 

	Remedial Action Required: 


	General Comments:

All major works to be conducted by gas safe engineers. 
If in doubt turn the gas off and leave until and engineer. 




	Cooking

	Measures taken to prevent fires as a result of cooking.



	

	Filters cleaned or changed and ductwork cleaned regularly?
	YES 


	Suitable extinguishing appliances available?
 (e.g. Fire blanket, Wet Chemical etc)
	YES 



	Suitable Shut Down Procedures in place?
	YES


	
	

	

	Identified Hazards 
	Control Measures 
	Risk rating

	1. Cooking


	a. only appointed person can use cooking facilities

b. no open chip pans to used onsite

c. No under 18 to be left unsupervised whilst cooking

d. cooking in camp areas / bush craft to be supervised at all times by staff.

e. Where possible extraction units to be used
	Low

	2. Cooking area
	a. area to be clear of hazards.

b. no combustibles it be in the area of heat source

c. floors must be clean and dry to avoid slip hazard
	Low

	2. Campfire cooking / bush craft

	a. under 18’s must be supervised at all time cooking outside.

b. some form of extinguishing the fire must be present.

c. all combustibles must be removed form area around fire.

d. no flammable liquids to be used in lighting a fire.
	Low

	Deficiencies: 

	Remedial Action Required: 


	General Comments:




	Lightning

	The building has a lightning protection system.

	NO


	

	Is the lightning protection system subject to a suitable maintenance regime?
	N/A 


	

	Identified Hazards 
	Control Measures 
	Risk rating

	
	
	

	Deficiencies: 
None of the builds have any lightning protection systems

	Remedial Action Required: 
Look into systems but not wholly suitable as buildings are set low into the ground with higher object in the local area. 

	General Comments:

The centre is set on the side of Malvern hills. The centre footprint is in a low risk area for lightning strike. On the site there is significantly high objects that are earthed and not attached to any building



	Dangerous Substances

	Dangerous substances are, or could be used or stored, within the premises?

(i.e. Substantial quantities of alcohol, white spirits, other flammable liquids or materials)
	YES 



	

	A risk assessment has been carried out as required by the Dangerous Substances and Explosive Atmospheres Regulations 2002?
	YES 



	Stored in suitable areas and containers away from potential sources of ignition, to include issues of chemical reactivity and compatibility.


	YES 

	

	Identified Hazards 
	Control Measures 
	Risk rating

	1. Storage
	a. all flammables to be stored in a locked metal container.

b. no reactive chemicals to be stored together.

c. Reactive chemical to the stored in suitable containers and only in single units.

d. no chemicals to be stored near an ignition source. 
	Low

	2. Use
	a. all chimerical to be used in well vented area preferable outside.

b. any spills to be cleaned up immediately
	Low

	3. Access 

	a. Only appointed people to have access the chemicals cupboard.
b. chemicals to be kept in a locked cupboard
	Low

	Deficiencies: 

	Remedial Action Required: 


	General Comments:




	Housekeeping

	Standards of housekeeping.



	

	Combustible materials appear to be separated from ignition sources?
	YES 



	Appropriate storage of hazardous materials?
	YES 


	Escape routes kept clear of any combustibles? (Storage /furniture)


	YES 

	Appropriate measures for the safe storage and disposal of waste?


	YES 

	
	

	

	Identified Hazards 
	Control Measures 
	Risk rating

	1. Storage of cleaning products
	a. all flammables to be stored in a locked metal container.

b. no reactive chemicals to be stored together.

c. Reactive chemical to the stored in suitable containers and only in single units.

d. no chemicals to be stored near an ignition source. 

e. combustibles to stored in safe dry room with not ignition sources.
	Low

	2. Use of cleaning products
	a. all chimerical to be used in well vented area 

b. any spills to be cleaned up immediately
	Low

	3. Access to cleaning cupboard

	a. Only appointed people to have access the chemicals cupboard.

b. chemicals to be kept in a locked cupboard
	Low

	4. Storage of bedding
	a. all bedding to be stored in a dry place with no access to ignition source.

b. all bedding to be locked in cupboards in buildings to prevent access.

c. bedding only to dried in drying room.

d. No portable fan heater it be used in storage areas.

e. dirty laundry to be removed from accommodation asap.
	Low

	5. Storage of rubbish

	a. all rubbish to be removed from buildings asap.
b. rubbish to be stored in the supplied bins in buildings.

c. over flowing bits and rubbish over flow to be removed to outside bits asap.

d. large outside bins to have segregated waste.

e. Outside bins to be stored away from buildings and emptied each week.

f. chemical and other materials to be disposed of asap at local tip etc. 
	Low

	Deficiencies: 

	Remedial Action Required: 


	General Comments:

Whilst areas are been cleaned access to fires exits must be maintained.



	Hazards Introduced By Contractors And Building Works 

	Fire safety conditions have been imposed on both external contractors and

in-house maintenance staff?



	YES 



	

	Is there satisfactory control over works including use of hot work permits, where appropriate, carried out in the building by external contractors?

Give details:


	YES 



	If there are in-house maintenance personnel, are suitable precautions taken during works carried out by them, including use of hot work permits, where appropriate?

Give details:


	N/A 

	

	Identified Hazards 
	Control Measures 
	Risk rating

	1. Hot works

	a. hot works only to be carried out by outside contractors
	Low

	Deficiencies: 

	Remedial Action Required: 


	General Comments:

All significant works to be carried out by outside contractors. Before work commences risk assessments must be checked and insurance policies. 

	

	Other Significant Fire Hazards That Warrant Consideration

	Are there any other fire hazards that warrant consideration within the premises?

(This to include any fire hazards from any process; heat producing, spark or friction generating, chemical or other process which has the capacity to ignite, create excessive or rapid heat or generate oxidising or flammable gas)


	YES 



	

	Identified Hazards 
	Control Measures 
	Risk rating

	1. Boiler rooms
	a. All boilers have emergency self cut offs.

b. All boilers have no combustibles sored near them.

c. All boilers have slow burn doors apart from South block.

d. South block boiler room is separate from the main building
	Low

	2. camp site
	a.no cooking in tents

b. campfire to be held away from tents.

c. under 18’s to supervised cooking at all times.
d. gas to be turned off when campsite not in use
	Low

	3. Vehicle fires
	a. fire extinguisher to be kept in buses.

b. fire exits in bus to be kept clear.

c. buses to be stored away from buildings and locked when not in use.

d. buses only to fuelled off site.

e. extra Fuel to only be carried in metal containers. 
	Low

	3. Forest fire

	a. keep density of forest litter to a minimum.
b. campfires only to be held in designated areas.


	Low

	Deficiencies: 
No Slow burn door on North block boiler room
	Remedial Action Required: 
Look at adding slow burn door


Arrangements for Evacuation
	Evacuation Strategy

	Typical evacuation strategies within the premises are likely to involve one or more of the following arrangements.  



	

	Single Stage Evacuation 
It is reasonably expected that all relevant persons in the premises are able to (and will) evacuate immediately to a place of total safety.


	YES 


	

	Written copies of Evacuation Procedures are located as follows:

	See end document.


	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 



Provision of Elements of Fire Safety as Secondary Control Measures
	Means Of Escape

	It is considered that the premises are provided with reasonable means of escape in case of fire.  Identify the means of evacuation and attach a plan. 
	YES 


	

	Adequate design of escape routes?
	YES 

	Reasonable distances of travel when:

	       Where there is escape in a single direction? State the distance of   100m      .  .   maximum travel.

	YES 

	       Where there are alternative means of escape? State the distance of  200m maximum travel.

	YES

	Suitable protection of escape routes? (Fire resisting construction)
	YES 

	Adequate provision of exits? State the capacity of each exit.
	YES 

	Exits easily and immediately open-able where necessary without the use of a key?
	YES 

	Escape routes unobstructed?

	YES 

	It is considered that the premises are provided with reasonable arrangements for means of escape for disabled people?  Describe the arrangements below.
	YES 

	Access in the chalet is one level with 2 fire exits leaving the building to the east side.

	

	Does the evacuation plan fit with the floor space factors?
	YES 

	Identify dead end corridors.  Are the appropriately covered?
	YES 

	Identify inner rooms.  Are the appropriately covered?
	YES 

	

	Identified Hazards 
	Control Measures 
	Risk rating

	Fire exit blockage

	
	

	Deficiencies: 

	Remedial Action Required: 



	Measures To Limit Fire Spread And Development

	It is considered that there is:
	

	

	Compartmentation of a reasonable standard. (Fire resisting)  Identify compartmentation.
	NO


	Reasonable limitation of linings that may promote fire spread. (Walls and ceilings)
	NO


	As far as can be reasonable ascertained, fire dampers are provided in ducts or vents as necessary to protect critical means of escape routes against passage of fire, smoke and combustion products in the early stages of a fire?
	YES 



	

	Identified Hazards 
	Control Measures 
	Risk rating

	Vents / ducts
	a. ducting in north block accommodation shuts on fire alarm activation.
	Low

	Deficiencies: 
Slow burn materials 

	Remedial Action Required: 
Due to the age of the building it is unfeasible to have slow burn or fire lined building materials. Where possible all fire exits are slow burn.

	General Comments:

Due to the age of the building it will be impossible to limit the spread of fire. The buildings are made from wood and over 100yrs old. Where possible exit routes are kept to a minimum. 



	Emergency Escape Lighting

	It is considered that there is a reasonable standard of emergency escape lighting to ensure safe use of escape routes complying to BS5266?
	YES 



	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	Correct lighting in all areas. Serviced by Fire safe uk
	

	Deficiencies: 

	Remedial Action Required: 



	Fire Safety Signs And Notices

	It is considered that there is a reasonable standard of fire safety signs and notices? This to include fire exit, fire resisting door and hazard signage.  The signage should comply to Health & Safety (Signs and signals) Regulations BS1996
	YES 


	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 



	Means Of Giving Warning In Case Of Fire

	Reasonable manually operated fire warning system provided?

	YES 


	If yes give details: (e.g. Break glass call points, fire bell, air horn, klaxon etc)


	

	Automatic fire detection provided?  

If yes, to what Standard? (e.g. BS 5839 Part 1Grade L1/L2 etc)
...........BS5839.......................................................................


	 YES 

	       Throughout Premises
	YES 

	       Part of Premises only
	NO

	Extent of automatic fire detection generally appropriate for the occupancy and fire risk?


	YES 

	Remote transmission of alarm signals to a monitoring station or other?
	YES 

	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 


	General Comments:

Fire alarm system throughout site. Onsite staff monitor alarms whilst groups are on site. 



	Manual Fire Extinguishing Appliances 

	Reasonable provision of portable fire extinguishers?
	YES 



	Are all fire extinguishing appliances readily accessible and unobstructed?

(i.e. mounted on walls or on appropriate bases)


	YES 

	Is suitable wall signage provided relevant to extinguisher?
	YES 

	Are hose reels provided?


	NO

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 



	Relevant Automatic Fire Extinguishing Systems 

	Type of fixed system and location: (Inergen gas suppression systems, sprinklers/misting systems etc)

	/ NO


	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	Automatic system

	Currently there is no automatic system. All groups do fire drills and all staff have internal fire training
	NO possible to install automatic system

	Deficiencies: 

	Remedial Action Required: 


	General Comments:




	Other Relevant Fixed Systems And Equipment 

	Type of fixed system and location: (i.e. Dry/wet risers, fireman’s lift control, smoke ventilation, smoke curtains etc) 

	N/A 


	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 


	General Comments:




	Firefighter Switch – High Voltage Luminous Tube Signs Etc

	Suitable provision of fire fighters switch(s) for high voltage luminous tube signs, etc (to include location)?
	N/A 


	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 


	General Comments:




Management of Fire Safety
	Procedures And Arrangements

	Fire safety is managed by:


	Nicholas Hands

	Deputy or assistant:


	Nuala Dalton

	Are competent person(s) appointed to assist in undertaking the preventative and protective measures (i.e. relevant general fire precautions)?

State name and responsible element of fire safety

..Nicholas Hands...........     .....Whole Site / staff / visitors..............................
....Nuala Dalton..................     ......Whole site / staff / visitors.........................

....Kate White.....................     .......Whole site / staff / Visitors.....................................


	YES 

	Is there a suitable record of the fire safety arrangements?



	YES 

	Appropriate fire procedures in place?
	YES 

	Are procedures in the event of a fire appropriate and properly documented?
	YES 

	Are there suitable arrangements for summoning the Fire and Rescue Service?
	YES 

	Are there suitable arrangements to meet the F&RS on arrival and provide relevant information, including that relating to hazards to fire fighters?
	YES 

	Is there a plan of the building available indicating basic layout and any areas of significant risk?
	YES 

	Are there suitable arrangements for ensuring that the premises have been evacuated?
	YES 

	Is there a suitable fire assembly point(s)?
	YES 

	Are there adequate procedures for evacuation of any disabled people who are likely to be present?
	YES 

	Persons nominated and trained to assist with evacuation, Including evacuation of disabled people?
	YES 

	Appropriate liaison (if necessary) with Fire and Rescue Service Rescue Service crews visiting for familiarisation visits?
	YES 

	Routine in-house inspections of fire precautions (e.g.
 in the course of health and safety inspections)?
	YES

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 



	Training And Drills

	Fire safety training is managed by:
	Nicholas Hands

	Deputy or assistant:
	Nuala Dalton

	Are all staff given adequate fire safety instruction and training on induction?
	YES 

	Are all staff given adequate periodic ‘refresher’ training at suitable intervals?

If yes, at what intervals?
	YES 

	Are all staff with special responsibilities (e.g. fire wardens and staff who assist with disabled people) given additional training?
	YES 

	Does all training for staff provide information, instruction or training on the all the following (If no, indicate which one/s in the deficiencies boxes below):

	          Fire risks in the premises?

          The general fire precautions in the building?

          Action in the event of a fire?

          Action on hearing the fire alarm signal?

          Method of operation of manual call points?

          Location and use of fire extinguishers?

          Means for summoning the fire and rescue service?

          Identity of persons nominated to assist with evacuation?

          Identity of persons nominated to use fire extinguishing appliances?
	YES 

	
	

	Are fire drills carried out at appropriate intervals and a record of such drills maintained?
	YES 

	Is there sufficient and adequate channels of communication of fire safety information between employer and employee (e.g. Health & Safety meetings, notice boards etc)
	YES 


	

	When the employees of another employer work in the premises, are they provided with adequate instructions and given appropriate information 
(e.g. on fire risks and fire safety measures)?

	YES 

	Is there adequate co-operation and co-ordination between different Responsible Persons (Multi-Occupancy) to ensure compliance with the Fire Safety Order?
	YES 

	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 


	General Comments:




	Testing And Maintenance

	Testing and Maintenance is managed by:
	Fire Safe Uk


	Deputy or assistant :
	Nicholas Hands

	Adequate maintenance of workplace?
	YES 

	Weekly testing and periodic servicing of fire detection and alarm system to include ancillary equipment (e.g. door hold open devices, door locks etc)
	YES 

	Monthly and annual testing routines for emergency escape lighting?
	YES 

	Annual maintenance of fire extinguishing appliances?
	YES 

	Periodic inspection of external escape staircases and gangways?
	YES 

	Six monthly inspection and annual testing of rising mains?

	YES 

	Weekly and monthly testing, six monthly inspection and annual testing of fire fighting lifts?
	YES 

	Weekly testing and periodic inspection of sprinkler installations?
	N/A 

	Routine checks of final exit doors and/or security fastenings?
	YES 

	Annual inspection and testing of lightning protection system?
	N/A 

	Other relevant inspections or tests:

	

	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 


	General Comments:




	Recording

	Appropriate records held for:



	Fire drills?
	YES 

	Fire training?
	YES 

	Fire alarm tests?
	YES  

	Emergency escape lighting tests?

	YES 

	Maintenance and testing of other fire precaution systems?

	 YES 

	Location of Records: (Available for inspection by Fire Authority if required)

Give Details:


	Main office

	

	Identified Hazards 
	Existing Control Measures 
	Are there any improvement recommendations

	
	
	

	Deficiencies: 

	Remedial Action Required: 


	General Comments:




	Priority

	Meaning


	High
	Immediate priority to be actioned within 24 hours to 8 weeks

Breaches of legal requirements, which could cause injury and require immediate short term action.  Also includes matters that can be resolved at minimal cost

	Medium
	Medium priority to be actioned within 2-6 months

Breaches in legislation that may require medium/long term action to resolve

	Low
	Low priority to be actioned within 6 months-1year 

Items of non urgent priority or for future consideration


Deficiencies and recommendations identified earlier within this risk assessment should be copied into the following Remedy Action Plan and appropriate action taken.
  For an example, see page 32.
	Significant Findings – Remedy Action Plan


	No
	Action to be Taken
	Priority
	Target Completion Date
	Action by
	Date Action Completed

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
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